Immigration Department, the Government of
the Hong Kong Special Administrative Region

Revised Schedule of Accommodation and
Domestic Duties

Note : (i)

(i) Please complete this form in BLOCK letters using black or blue pen.

(iii

(iv) *  Please delete where inappropriate.

)

FOR OFFICIAL USE ONLY

Reference barcode

This form is issued free of charge.

) Chinese version is also available for reference.

O Please tick as appropriate.

Domestic Helper Contract no.

1. Both the Employer and the Helper should sign to acknowledge that they have read and agreed to the contents of this Schedule, and
to confirm their consent for the Immigration Department and other relevant government authorities to collect and use the
information contained in this Schedule in accordance with the provisions of the Personal Data (Privacy) Ordinance (Chapter 486).

2. Employer’s residence and number of persons to be served
A. Address of the residence:

B. Approximate size of flat/house square feet/square metres*
C. State below the number of persons in the household to be served on a regular basis:
adult(s) minor(s) (aged between 5 to18) minor(s) (aged below 5) expecting baby(ies).
person(s) in the household requiring constant care or attention (excluding infant(s)).
(Note: Number of Helper(s) currently employed by the Employer to serve the household )
Accommodation and facilities to be provided to the Helper
A. Accommodation to the Helper
While the average flat size in Hong Kong is relatively small and the availability of a separate servant room is not common,
the Employer should provide the Helper suitable accommodation and with reasonable privacy. Examples of unsuitable
accommodation are: The Helper having to sleep on made-do beds in the corridor with little privacy and sharing a room with
an adult/teenager of the opposite sex.
|:| Yes.  Estimated size of the servant room square feet/square metres*
|:| No.  Sleeping arrangement for the Helper:
I:l Share a room with child/children aged
I:l Separate partitioned area of square feet/square metres*
|:| Others. Please describe
S — 1 NGO IAR AR



B. Facilities to be provided to the Helper:
(Note: Application for entry visa will normally not be approved if the essential facilities from item (a) to (f) are not provided free.)

(a) Light and water supply D Yes D No
(b) Toilet and bathing facilities D Yes D No
(c) Bed D Yes D No
(d) Blankets or quilt D Yes D No
(e) Pillows [:| Yes [:| No
(f) Wardrobe [:| Yes [:| No
(g) Refrigerator I:l Yes I:l No
(h) Desk I:l Yes I:l No

(1) Other facilities (please specify)

The Helper should only perform domestic duties at the Employer’s residence. Domestic duties to be performed by the Helper
under the employment contract exclude driving of a motor vehicle of any description for whatever purposes, whether or not the
vehicle belongs to the Employer.

Domestic duties include the duties listed below.
Major portion of domestic duties:

1. Household chores

2 Cooking

3 Looking after aged persons in the household (constant care or attention is required/not required*)
4.  Baby-sitting

5 Child-minding

6.  Others (please specify)

(ONLY applicable if this item is present in the preceding (Revised) Schedule of Accommodation and Domestic Duties to the
Employment Contract signed by the Employer and the Helper)

When requiring the Helper to clean the outside of any window which is not located on the ground level or adjacent to a balcony
(on which it must be reasonably safe for the Helper to work) or common corridor (“exterior window cleaning”), the exterior
window cleaning must be performed under the following conditions:—

(1) the window being cleaned is fitted with a grille which is locked or secured in a manner that prevents the grille from being
opened; and

(ii) no part of the Helper’s body extends beyond the window ledge except the arms.

The Employer shall inform the Helper and the Director of Immigration of any substantial changes in items 2, 3 and 5 by serving
a copy of the Revised Schedule of Accommodation and Domestic Duties (ID 407G) signed by both the Employer and the Helper
to the Director of Immigration for record.

Date Name of Employer Employer’s HK Signature of Employer
identity card no.

Date Name of Helper Helper’s HK Signature of Helper
identity card no.
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UL AEBKIH HHY Statement of Purpose.

@

W& &Y H #Y  Purpose of Collection
ERREARENEAER > AREFESHE Y —HERLHNH®:

The personal data provided in the form will be used by the Immigration Department for one or more of the following purposes:

1. ML ORAY EE S S
to process your application;

2. B /84T CABGRE) (5 115 2) R (ARBEBEREE) (5F 331 8) ARG SGRE  URETAREHRE - #ithihH
At R R SRR RS P AT A R R B
to administer/enforce relevant provisions of the Immigration Ordinance (Chapter 115) and Immigration Service Ordinance (Chapter 331), and to assist in the
enforcement of any other Ordinances and Regulations by other government bureaux and departments through carrying out immigration control duties;

3. FEA B L ) A B EE % AR L S AR A OR R DR A BEE B ANE  SERAY SR AR R R
to process other person’s application for immigration facilities in which you are named as a sponsor or referee;

4. BHESET TR HR - B RS HY SR AT B0 ST FE R R & DLk B & A B 0 R E 25 N BCH PR A B i e 1 DLR
for statistics and research purposes on the condition that the resulting statistics or results of the research will not be made available in a form which will
identify the data subjects or any of them; and

5. BHEEGIRUE ~ ISR H AL &AM -

any other legitimate purposes as may be required, authorised or permitted by law.

FEAFAE N HYE A ERE B BRE ARy - AR IR R BE SR B8 70 Y B} - PR BET A RE B IR 9 {18 28 > SR AL Bl 4 2 A LE W 3t % 1) A Bl
The provision of personal data by means of this form is voluntary. If you do not provide sufficient information, we may not be able to process your case or to
conduct the record search or positively identify the record.

v)

ERE T AR Classes of Transferees

B T 9T AT E Y > IRFE RS P AT R (LAY (8 A 20k SRT & 50 H i BUR 5 5 A0 B0 Y R A A

The personal data you provide may be disclosed to government bureaux, departments and other organisations for the purposes mentioned above.

HRIEA %HSF Access to Personal Data @

MR CIEANERE (FARE) RGBT (55 486 ) 55 18 2 22 fiRDURITER 1 55 6 JR AN » /)75 HE 2 BY e S IE HAE B0k - IR 25 B8 R A (0 4
AR E MR > RAURERE AT RENEAEBEA -

You have a right to request access to and correction of your personal data as provided for in sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data
(Privacy) Ordinance (Chapter 486). Your right of access includes the right to obtain a copy of your personal data provided in this form subject to payment of a
fee.

ARERFEANEANER  BEERSIE - 7TE T AR

Enquiries concerning the personal data collected by means of this form, including making of access and corrections, should be addressed to:

W T R Chief Immigration Officer (Foreign Domestic Helpers)
e 61 57 Administration Tower, Immigration Headquarters,
At 2B RS i AE AT UK M 61 Po Yap Road, Tseung Kwan O,

BB TE (IMERER L) New Territories

BEEh ¢ (852) 2829 3176 Tel.: (852) 2829 3176

— & &5 88 General Enquiries

AR — & - FEBRIT I B AR R B 4%

For general enquiries, please contact us at:

EEL Tel.: (852) 2824 6111
{HE Fax: (852) 2877 7711
FEE E-mail: enquiry@immd.gov.hk

49 4F Website:  www.immd.gov.hk

ID 4076 (Ok/2024)
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